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Drop beginning of a paragraph.
Cap~

There are two types of drop cap

1. Dropped
2. In margin

For Example : -

n the Insert tab, the galleriesinclude itemsthat are designed to

coordinate with the overalllook of your document. You can use these

galleries to insert tables, headers, footers, lists, cover pages, and
other document building blocks. Whenyou create pictures, charts, or
diagrams, they also coordinate with your current document look.

ou can easily change the formatting of selected text in the documenttext by
choosingalookforthe selected text from the Quick Styles gallery on the Home
tab. You can also format text directly by usingthe other controls on the Home
tab. Most controls offer a choice of usingthe look from the current theme or
usinga format that you specify directly.

The drop cap contains maximum 10 lines and minimum 1

Az Az Nz Az Nz
7N é( 7N é.\ 7N

Iz Nz Nz Az Nz Az Az Nz Az Az Nz Az Nz Nz Az Nz Az Az Nz Az Nz Az Sz Az Sz A2 Nz Az Nz NIz Az Nz Az Nz Az Sz Az iz
é.\ 7N é.\ 7N é.\ ININ RN IR IR 7R 7R 7R ZR 7R 7R 7R ZKR 2N ZN 2N ZKR 7R ZKR ZRZKRZKNZKN 7R 7N ZKR ZKR ZKR 2N ZKN 7N 7K 7N

A\’3
77N
Az
N

¥
¥
¥
¥
¥
¥

Az
77N
A%
N

¥
;l
3
3
3
3
3
3
3
é.f
¥
é‘
3
3
3
3
3
3
3
3

N
3K

N
Az
7N
Az
7N
Az
7N

A%
7N

A%
7N

A%
7N

A%
7N

A%
7N

A%
7N

Az
7N

Alg
7N

Alg
7N

Az
7N

Az
N

Alg
7N

Alg
7N

Az
7N

Az
7N

Alg
7N

Az
7N

Az
77N

Az
7N

Az
7N

Az
77N

901
3%
3%
3%
3%
3%
3%
3%
3K



Iz Nz NZ Mz Nz Nz N2z NZ Nz NZ NZ A2 NZ N2 M2 NZ A2 N2 NZ A2 N2 N2 N2 N2 N2 2 NZ N2 N2 NZ N2 N2 A2 N2 A2 N2 A2 N2 N2 N2 N2 Az Nz Az
3 3K SIS S S S S SIS S S S SIS S S S SN S S S S SIS S I SIS S I I S S SN S S S SIS S SISk

A\’3
7N
Az
77N

¥
¥
¥
¥
¥
¥

¥
¥
¥
%
¥
¥
¥
¥
¥
¥

¥
%l
3
3
3
%K
¥
%‘
3
3
3
3

N
3%

N
Az
7N
Az
7N
Az
7N

A%
7N

A%
7N

A%
7N

A%
7N

A%
7N

A%
Oy

Az
7N

Az
7N

Az
7N

Az
7N

Az
7N

Az
77N

Az
7N

Az
77N

Az
7N

Az
7N

Az
7N

Az
77N

Az
77N

Az
7N

Az
7N

%‘I
%0
i
3%
A%

77N
3%
¥
¥

Az Az
TN 7N

A
N
Iz
N
A

jE, Date & Time

bgd Object =

T

Equation

-

2

Symbol

-

Iz Nz Nz Az Nz Nz Nz Nz Az Az Nz Az Nz Nz Az Nz Az Az Nz Az Nz Nz Az
é.\ 7N é.\ ININ IR IR IR IR ZN 7R 7R 7N 7R 7N ZKN 7N 7N ZRN 7N 7K 7K 7N %K NN IR IR 7R ZKNZKN 7N 7R 7K ZKR ZKR 2N ZN 7N 7N 7K 7K 7N

Date & Time = Insert the current date & time in to

the current document.

Object = insert an embedded object.

Equation = Insert common mathematical
equations or build up your own equations using a

library of math symbols.

Quadratic Formula
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Taylor Expansion
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e* = +1I+§+§+ —o0 < x < o0

Trig ldentity 1

1 1. _
singtsinf =2 sinE{_fxiﬁ) cosi(_a ¥5)

Trig ldentity 2

1. 1.
cosa+cosf =2 cos (a+5) cosi(_af -5

T Insert New Equation

Symbol = Insert symbols that are not on your
keyboard , such as copyright , trademark symbols ,
paragraph marks , and Unicode characters.
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